Email - Outlook for Android 0365

Tuesday, November 2, 2021 12:57 PM

Outlook for Android devices

1. Download Outlook from the google play store
2. Open outlook, and select “Add Account”

Welcome to Outlook

’

3. Onthe next screen, enter your email address

henry.solo@legislature.maine.gov

4. Select “continue”
5. On the next screen, enter your password
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& Microsoft

= Henry.Solo {@legislature.maine.gov
Enter password

Password

Your account will be remembered on this
device

Forgot my password

Skgn in with another account

6. Then click “sign in”
7. IF you're using the Microsoft authenticator app, a prompt will pop up asking for approval in your
authenticator app, where you will need to enter the number provided.

@ Are you trying to sign in?

Maine State Legislature
Henry.Solo [@legislature.maine.gov

Enter the number shown to sign in.

Enter number here

NO, IT'S NOT ME

| CAN'T SEE THE NUMBER

IF you do not have the authenticator app, the prompt will ask for an ID number from your
hardware token or the number in your other preferred authentication method.

8. After authenticating, select “maybe later” on the next screen
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Would you like to add another account?

9. Click “done”

o

Your account is
ready to go!

You’'re all set!
If you have any questions, please contact LIT at 287-1625
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